
 

MUNICIPAL BUSINESS LICENSE 

APPLICATION 
 

P.O. Box 1659, Huntington, WV 25717-1659 

Phone: (304) 696-5969, Fax: (304) 781-8350 

 

Acct. No.: 

 
 

Office Use Only 

LIC   

TR   

  

  

License will not be issued unless all taxes and fees are current.  For assistance, call 304.696.5969/ 
fax 304.781.8350.  Application is hereby made for license(s) to conduct the business activity, 

trade, or employment indicated below for the year beginning July 1, _________. 

 

Business name and mailing address required in box below:  

 PAYMENTS 

 
Total License 

Fee 
$   Cash 

 Check No. 

 

 

 Credit    

       Card 

 Penalty (if any) $  

 
Total 
Due/Payable 

$ 
 

 

  

    

Credit Card Payments  

 Discover  MasterCard  Visa 

Card No.:  

Card Exp.:       /         / Code:  

Print Name  

Choose One: 
 

     New Application                 Renewal 

 Sign Name  

Business License Classification  
All applicants must attach a copy of West Virginia Business Registration Certificate 

     

Check all that apply:   Liquor Retail Outlet (General Business License Included ($20.00) 

 1 General Business License $  20.00   62 Class A Store—Liquor License $1,120.00 

 75 Rental General Business LLC $  20.00   63 Class B Store—Liquor License $1,120.00 

* If you own any rental property please complete the 

Rental section on second page. 

                   

 Private Club (General Business License Included ($20.00) 

  3 Less than 1,000 Members $620.00 

 11 Hawker/Peddler $  20.00   4 More than 1,000 Members $1,370.00 

 27 Itinerant Vendor  $500.00   5 Fraternal, Veterans, or Non-Profit Social Club $   495.00 

 28 Real Estate Broker $  25.00  Beer (General Business License Included ($20.00) 

 29 Real Estate Sales Agent $  10.00   65 Brewery $   520.00   

 64 Contractor License                    $  90.00   6 Distributor $   270.00 

 66 
Electrical Contractor 

(Sole Proprietor) 
$  20.00 

 
 7 Dispenser or Club $   120.00 

* Contractors must attach a copy of West Virginia 

Contractor’s License and Certificate of General Liability 

Insurance with City of Huntington as the Certificate 

Holder. 

  8 Cold Package Carry-Out $   120.00 

  9 Warm Pack Carry-Out $     35.00 

 **ATTACH A COPY OF WV ABC LICENSE** 

         

BUSINESS DATA:  COMPLETE ALL BLANKS IN THIS SECTION TO EXPEDITE YOUR APPLICATION 

Business Name:      

Business Federal Tax ID No.:   SS No. (If no Federal Tax ID No):   

Business Telephone No.:   Beginning Date of Business in Huntington:   

Inside City Limits:     Yes       No  WV STATE Business Registration Acct. No:  

Business Location:   

Business Owner’s Name:   Contact Person for Tax & License Purposes:  

Alternate Phone No.:  Contact Phone No./Ext.:  

Fax No.:  Contact Email:  

No. of Employees :  Type of Business Ownership:  Sole Proprietor  Corporation  LLC  Partnership  Trust  

Give a brief description of your business activity within city limits:    

 

 

Are there any vending machines on the premises?     Yes    No   If yes, list vending company’s name and address:   
  

      

P.O. Box 1659 | Huntington, WV 25717 | phone:  (304) 696-5969 | fax: (304) 781-8350 



Business Class (Check all that apply) 

Proper classification of your business functions determines the correct license fees as well as Business and Occupation rates(s). 

 Amusement  Contracting  Manufacturing  Small Loans   Utilities   Lawn Care 

 Banking  Rental  Service  Retail  Wholesale 

 

     

*Rental Business Only* 
 75                                                                  (Attach additional sheet, if necessary) 

Property Address 
No. of 

Units 

Tenant Check One That Applies 

Business Residential City Refuse Dumpster 

Example:  800 Fifth Avenue 4     

      

      

      

 

Contact Information and Signature of Applicant 

Home Address of Applicant or Agent:    

Phone: (Home)  (Business)  (Cell)  

 

Signature of 

Applicant: 

 Date:  

  
 

 

 

Municipal Business License Requirements 

Any entity which requires a West Virginia Business Registration Certificate must obtain a Municipal Business License.  In order to conduct business 

in the City of Huntington, you must first possess a Municipal Business License.  The application may be obtained by contacting the Finance Division 

at the address listed at the bottom of this page.  You may also apply in person at City Hall, Room 20, 800 Fifth Avenue. 

Below is a list of general information regarding the application process: 

  All applicants must have a valid West Virginia Business Registration Certificate prior to obtaining a City of Huntington Municipal Business 

License.  The State Tax Department is located at 2699 Park Avenue, Suite 230, Huntington, WV 25704, telephone (304) 528-5565, or online 

at www.business4wv.com . 

  The fee for Huntington’s Municipal Business License is $20.00 for all business activity conducted in the City.  The exceptions are:  

Contractors, Real Estate, and Businesses selling alcohol or have Video Lottery. 

  If you occupy a physical location within the City, you will need to complete a Certificate of Use and Occupancy to insure the location is 

approved for the particular activity being licensed.   

  If you are working from your residence, a Home Occupation Permit is required.  To begin this process, you may contact the Development 

and Planning Department at 304.696.4438. 

  Contractors:  All contractors, sub-contractors, and electric contractors must supply a copy of their WV State Contractors License and a 

Certificate of General Liability Insurance with the City of Huntington as the Certificate holder 

  Rental:  Any person(s) who furnishes a real property for lease or rent for any purpose is required to obtain a Municipal Business License.  

This includes Class 4 properties. 

  Business and Occupation Taxes may apply along with the city service fee. 

 
 

 

 
   

OFFICAL USE ONLY 

PENALTY:  Article 735.99 of the Codified Ordinances of Huntington, WV: 

(a) Whoever engages in any activity contrary to the provision of this article, whether without obtaining a license 

required therefor before commencing the same or by continuing the same after the termination of the effective period of 

any such license, may, in addition to paying the license tax, be liable for a penalty of fifty dollars ($50.00) for each 

month or fraction thereof during which he has been default of the license tax.  It shall be the duty of the Director of 

Finance to collect the full amount of the license tax and penalty imposed and he shall not issue any license until the 

license tax and the penalty have been in full. 

(b) In addition to the foregoing and except as may herein be otherwise expressly provided, whoever violates any 

provision under this article shall be fined not less than fifty dollars ($50.00) nor more than five hundred dollars ($500.00) 

and each day or part thereof that any violation continues shall be deemed to constitute a distinct and separate offense and 

be punishable accordingly. 

 

 Fiscal Year:   

 License No.   

  B&O License  

 CFS License  

 HTL/MTL License  

 Cert. of Use & Occ.  

 Home Occupation  

 Amusement LIC  

 Date Issued:   
   

REV. 03/14 

P.O. Box 1659 | Huntington, WV 25717 | phone:  (304) 696-5969 | fax: (304) 781-8350 

 

http://www.business4wv.com/

