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Home Occupation Instructions

A home occupation permit is required for any business operated in a residence. The home occupation must be
permitted according to the Section 1341.22 of the City of Huntington Zoning Ordinance. The home occupation
is also required to register the business with both the State and obtain a City of Huntington business license.

1)

2)

3)

4)

5)

6)

Make appointment to meet with the Planning and Zoning office to check requirements and signage.
a. Zoning Officer: Penlyn Crawford

Department: Development and Planning

Phone: (304) 696-5540 x2091

Email: crawfordp@huntingtonwv.gov

Location: City Hall, Main Floor, Room 2

® oo o

Obtain and complete the City of Huntington Home Occupation application.
a. Please refer to the City of Huntington code Section 1341.22 for the types of occupations that are
permitted in your home

Submit the application to the Planning and Zoning office.
a. Location: City Hall, Main Floor, Room 2
b. The cost of the permit is a yearly fee of $15

Pay for the Home Occupation Permit in Business and Licensing while applying for your Municipal
Business License.
a. You will need to bring your WV Business Registration Certificate (other documents may be
required).
b. Location: City Hall, Main Floor, Room 20

You will be able to open for business once you have obtained a Municipal Business License.

Both your Home Occupation Permit and your Municipal Business License are renewed yearly starting
onJuly 1.



Home Occupation Application

Applicant Name: Date:
Address: Zip Code:
Telephone: Home: Business:

Type of Business’Home Occupation:

Describe in detail the type of activities that are involved in the proposed Home
Occupation.

Describe in detail the method of operation for the proposed Home Occupation

Describe in detail the materials and equipment that will be used for the proposed Home
Occupation including how, where, and in what amounts the materials and/or equipment
will be displayed or stored.

How many persons will be involved or employed in the conduct of the proposed
occupation: Members of immediate family _

Other

Tota

Will the Home Occupation require employees, other than members of the immediate
family, to work at your home? Yes No

If yes, please explain.

. Describe any alterations to the home or premises that might be required to facilitate your
Home Occupation.




10.

11.

Describe what rooms will be used in the conduct of the Home Occupation and how these
rooms will be used.

Will people come to your home to obtain any product or utilize any service connected
with the proposed Home Occupation activity?
Yes No If yes, please explain in detail.

Are any signs necessary or proposed relative to the Home Occupation?
Yes No If yes, please describe the type, size, and location of the sign.

Will the Home Occupation involve the use of commercial vehiclesfor delivery of
materials to or from the premises?
Yes No If yes, please explain.

Is your proposed Home Occupation in conformance with the conditions, covenants, and
restrictions pertaining to your property?

Yes No

FOR OFFICE USE ONLY:

|, the undersigned have been provided with a copy of the Home  |Received by:
Occupation Regulations for the City of Huntington and agreeto | Tit|e:
abide by all regulations therein. Date:

Application:
O Approved 0O Denied

Applicant Signature Date Permit Number

Property Owner Signature Date

Home Application Form 12/05




Section 1341.22 Home Occupation

A

A home occupation shall be conducted completely indoors, and may be within a principal
or accessory building. The total amount of floor area of all buildings used for a home
occupation shall not be greater than 25 percent of the total floor area of the principal
dwelling unit.

There shall be no outdoor operations or outdoor storage of materials, products or
equipment.

Signs and Displays. There shall be no use of show windows, business display or
advertising visible from outside the premises, except for one non-illuminated sign with a
maximum sign area of two square feet on each of two sides and a maximum height of six
feet.

Truck Traffic - The use shall not require the parking of, storage of or regular servicing by
a vehicle with an aggregate gross vehicle weight of more than 12,000 pounds, except for
one vehicle used by a resident whose primary occupation is as an over-the-road driver of
such vehicle. Such vehicle shall be parked off-street beyond the front of the house.
While parked on the residential lot, such vehicle shall not generate noise beyond normal
neighborhood levels.

Uses permitted as a home occupation include, but are not limited to: art studio, home
craft businesses, dressmaking, furniture making, office, custom sewing, clerical work,
sales or survey over the telephone, tax preparation, musical instruction, tutoring of
students, personal service businesses, trade businesses provided there is no on-site
assembling, manufacturing, processing, or retail sales, repair service, day care in
accordance with Section 1341.13, or one chair beauty or barber shop with no products
sold from the premise.

The following uses shall not be permitted as a home occupation: veterinarian office,
stable, kennel, funeral home, industrial uses (other than custom crafts and sewing),
wholesale or retail sales on the premises (except as accessory to custom crafts and except
for sales over the phone or through the mail), restaurant, repairs of motor vehicles or
trucking company terminal, manufacturing, or repair of machinery, automobiles, trucks,
and motorcycles.

Nuisances. No machinery or equipment shall be permitted that produces noise, noxious
odor, vibration, glare, electrical interference or radio or electromagnetic interference
beyond the boundary of the property. Only general types and sizes of machinery that are
typically found in dwellings for hobby, domestic or sewing purposes shall be permitted.
No use shall generate noise or glare in excess of what is typical in a residential
neighborhood.

Parking and Loading. The lot shall include sufficient parking for the maximum number
of vehicles on-site at one time, plus parking for the dwelling unit. A defined driveway
shall be provided, and shall be shown on the site plan. The applicant shall prove that
such driveway provides for safe sight distance.

Building Appearance. The exterior of the residential building and the lot shall not be
changed in such a way as to decrease its residential appearance, except for permitted
parking spaces and the permitted sign.

Hours. A home occupation shall not be conducted in a way that is perceptible from
beyond the lot line between the hours of 9 p.m. and 7 a.m. This time limit shall also
apply to any loading or unloading of vehicles on the property or on a street that causes
noise to adjoining residents.



Hazardous Substances. The use shall not involve the storage or use of hazardous,
flammable or explosive substances, other than types and amounts commonly found in a
dwelling.

Advertising. The address of the home occupation shall not be advertised in such a way
that would encourage customers or salespersons to come to the property without an
appointment.

Number of Employees. No employees who are not permanent residents of the dwelling
may work on the premise, except for businesses that involve field or on-site service,
including salesmen, plumbers, cleaners, home repair, and other similar service activities.
Such home occupations may employ up to four persons, provided that such worker spend
no more than one hour per week at the home office.

Instruction. Any instruction or tutoring shall be limited to a maximum of four students
on the property at any one time.

A permit from the Planning Director shall be required for any home occupation.
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